Part 1

Tutorial

Chapter 1 Basics

Starting Up ParaSheet 7 Parts of ParaSheet 8 Selecting Cells 12 Building a Spreadsheet 13 Conclusion 20

Chapter 2 Intermediate

Working with Formulas 21 What Is a Formula? 22 Entering Simple Formulas 23 Using a Function in a Formula 25 Copying Formulas 28 Saving Your Document 33 Conclusion 33

Chapter 3 Advanced

Working with Rows and Columns 35 Formatting a Cell�s Contents 41 Creating Reports 45 Conclusion 53

Part 1

Tutorial

The tutorial will guide you through a step-by-step introduction to using ParaSheet. You�ll be directed through the development of a spreadsheet that will progressively familiarize you with ParaSheet�s features and capabilities.

Although this tutorial is a thorough introduction to the application, some concepts are not explored in full detail. If you need further information, turn to the Concepts and Command Reference sections.

Each chapter is a complete unit, so you can work through one, and then come back to the next at a different time without losing anything. If you sit down to do the entire tutorial at once, you should be able to �nish it in about twothree hours.

6 Part 1: Tutorial